


	Area of Assessment
	Criteria Assessed
	Assessment Report

	Professional Writing Conventions 
	Clear & Concise writing
-Single-spaced
-Block paragraphs
Logical organization
-Clear purpose
-Appropriate tone
-Proper grammar, punctuation
-Overall design aids in purpose of document
3 visualizations (at least 2 are new)
-Visuals created by group
-Source of raw data is cited
	The article is written in clear and concise manner, single spacing throughout, and block paragraphs. Logical organizations is eminent since there is flow of the concepts. The purpose statement is well expressed. However, few spelling mistakes are observable. The data sources are well cited. It is fascinating to find out that, the in-text citations used are not accompanied by a references list in the last page of the report, hence incomplete citations and referencing is done for the report.

	Visual Information Literacy
	-Properly labeled (title, axis, etc)
-Integrated to support ideas
-Not redundant to information presented in writing—addsnew information that is then synthesized with writing
-Best visualization type selected for data (when applicable)
-Integration of visual (placed logically within the report)
	The graph is well labelled, and the content of the graph supports the ideas in the body. No aspects of redundancy noted in the article. The graph presents appropriate visualization, well synthesized with some writing.

	Integration of Research
	-Sources are clearly & effectively cited
-Makes proper use of quotes where appropriate
-Quotes are analyzed, don’t tell us information that can be easily summarized
-Research used in support of solutions and main points
-All claims supported through research
-Research is not used as a “stand in” for your own writing
	Proper citation of sources is made. The quotations marks are used appropriately, with effective analysis of their context. Further, the research on the topic done, support the problem statement, however more could have been done to make things much clear. But the research work presented, meet the standards and expectation of the paper scope.

	Framing Documents/Pages

	-Letter of Transmittal (includes a specific audience [addressed to a real person or group]; addresses the purpose of this report [gives context for what they’re about to look at—your recommendation to a problem they can help solve]; who they can contact; a brief thank you)
-Title page (title for report, names, correct submission date, etc.)
-Table of contents (all “header” sections listed with correct page number)
-Informative abstract (included on its own page or as the “introduction” on the title page)
	The letter of transmittal is absent, as well as the page numbers at the header or footer. Further, the submission dates, and title page are not well developed. There is not table of content, however the abstract is quite informative. There is no title page for the report, given that is just starts with an abstract.

	Introduction (Content)
	-Includes context and background information needed to understand the report
-States the purpose of the report and offers a top-down strategy (moves from general ideas to a more specific breakdown of the strategy to meet the purpose)
	A background is given in the introduction, making it easier to understand the report. The purpose of the report is well formulated, as well as easy to understand.

	Problem/Need (Content)
	-Explains the problem or need that the solution will address in detail
-Includes information about the causes of the problem
	The problem statement is well developed, with effective analysis. The problem causes is well developed.

	Solution (Content)
	-Goes into the details of the solution to the issue
-Offers the benefits of the solution
-Examines the ways in which the solution fulfills decision criteria that your group has set forth (i.e. prove that it is the most effective solution)
	Proper details are given in the solution, however more could have been availed in a clear and concise manner. The few solutions given, best describes the impacts of the solution.

	Implementation (Content)
	-Gives a realistic schedule for implementing the solution
-Details a budget to implement the solution
-Names personnel and their assigned duties
	 The prescribed solutions are well followed by implementation protocols that are realistic. However, the article fails in solution implementation budgeting.

	Conclusion (Content)
	-Digs deeper into benefits of your recommended solution to persuade audience
-Asks reader to take a specific action
	The conclusion is well developed, digging deeper into the body of the report, with sufficient contrasts of the various concepts presented.

	
	
	




